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IN AN EMERGENCY – guidance for stewards, keyholders and self accessing groups 

The Alarm bell will sound and red lights will flash in some rooms.  
Please ensure any hearing impaired people are aware of the fire alarm.  

You should immediately make your way to the nearest exit, assisting those who require help.  

Do not stop to collect your belongings.

To raise the alarm, strike a fire alarm which will be situated near a main exit point.   
Your prime responsibility is to clear the building.  

Designated person(s) should call the fire brigade.  
There is a public phone in Chambers Street and the Grassmarket.

The Designated person is:

-	Sunday morning – door steward
-	Self accessing groups / office staff – the key holder(s) 
-	Other times – duty care taker 

If you feel confident to do so, small fires can be tackled using the extinguishers, use the CO2 extinguishers on electrical fires – make sure you know where the exits are.  Do not put yourself at risk.  Fire extinguishers can be found at the emergency exits.

Primary exits:

-	Sanctuary, Library, Office, Foyer, Pantry, adjoining rooms: main front door
-	Tower Office, Gallery: down the nearest stairs, then side exits at front
-	Studio: stairs up to main entrance 
-	Junior Room, Kitchen, Christian Aid Office, Jubilee Scotland Office: Merchant Street
-	Vestry: fire exit 

Other exits should be used if way is blocked.

Persons exiting to Merchant Street (lower basement) should stay out the building until someone comes down from George IV Bridge to advise it is safe to do so.
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